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. De&f S-i:r,

Subject Vacancy announcemmt for the position of ?ragramme Caordinatar

The MRC Secretariat woulci like to announce an opening m ; ; gmmme Coordinator

attached to the Flood Management and Mif;:gatlon Prc Mcal Support Division.
We would therefore like to forward 1o you the vacancy. a&nﬁﬁncement and the job- dcscnphnn for the
above-mentioned posation far your kind' consideration and actxon

The vatancy announcement will saim he advemsed in.T he Nations: ncwspaper In arder to access a
larger pool of cendidates, the Sem-etanat wili post the VECANGY da fown national Jjob-listing
websites including; www.jobsdb.cor thai.com, MRCS Recrmtment Channels Nétwork,

and will obtain the applications of potenuai from head—hunfmg companies. We would be

~ gratefu] if you could widely and &c__:veiy distribute this vacancy. to- relevant ministries and line
agtnc:es o : :

 y Thc closing date for the sp*ﬁmations is 1"9 juiy 2013 ]
" the applications to the MRCS by 2 August 2013 50 that
to its timeline.

ma!zi a;;preﬁ;ase it if you: ceuld forward -
‘ according

“Fhank you for your contimied support.

Permanent Secretary
. “Ministry of Natural Resources ami Enent
* Vice-Chairman of Thai i A
Member of the MRC Joint Conimittee for Tbaﬂand
Chairman of the MRC Joil omxmm for 2012-2013
Thai Natiorial Mekong Conimitiee
Department of Water Resonrces

180/3 Rama 6 Road, Soi Phibul Waim Bmldmg, Phayathai, Bangkok 10400 Thatland



www.mrcmekong.org

Mekong River Commission

The rofe of MRC is to promate and coordinate sustainable management and development of water and related
resources for the countries' mutual benefit dand the people’s well-being

MRC Secretariat is now recruiting a highly qualified candidate for the position of

Frogramme Coordinator

Division/Section : Flood Management and Mitigation Programme (FMMP), Technical
Support Division

Post Level : M3

Work location . Phnori Penh, Cambodia

Contract type/ Buration 1 Fixed-term appoirtment / One-year contract renewable

Key Responsibilities;

+ Agt as a Manager for FMMP/RFMMC Coordination and a focat point for all FMMP/RFMMC reiated information
that goes beyond the individual FMMP activities;

+ Coordinate and implement the FMMP/RFMMC activities to ensure streamlined and transparent interfaces
between the 5 FMMP outcomes, other MRC programmes and with related ational and regiona! institutions:

= Coordinate, crganize and facilitate the FMMP/RFMMC impigmentation work plans, budget pilans. technicai
studies, training and workshop schedules, etc in a well-coordinated and harmonized manner;

« Carry out internal and external project administration by setting up management procedures, technical liaison,
ete;

* Prepare Term of Reference. specifications. tender documents, etc, as fequired for initiglization of programma
documents and activities;

+ Prepare and update operation action plans;

» Prepare reports such as inception report, progress and activity reports, internal performance assessment,
FMMP completion repart, ets;

« Coordinate day-to-day operations and implementatiens of the programme with division directors and related
professional staff, national FMMP coordinators, regional coliaboration partners, ASEAN and GMS
prografmmes;

+ Coordinate of inputs of other international consultants and MRC professional staff:

+ Identify progressive risks, key and emerging issues hampering the progress of F MMP coordination and
implementation including foreseen and/or actual deviations from the work plans, milestones and indicators
assess consequences, selettand implement appropriaté response measures:

«  Carry out programme-level review, quality maonitoring and assessment and, if necessary, develop revised
programme strategy aiming at meeting the overail objectives of the programme;

*  Support for mid-term review and finai evaluation of the programme implementation (2004-2010);
*  Suppoit for preparation of the programme documents for the third phasse (after 2815);

. Esta.b!ish network with other international river basin organizations and develop global iinks with relevant
organizations and technological resource centres around the world:

+  Suppart and facilitate implement riparianizaton. decentralization, and knowledge & skills transfer;
*  Other refated duties as may be assigned by the supervisor.

Qualifications/Requirements:

+ A post-graduate degree and professional quaiificatians in Hydrology, Water Resources Management, Flood
Management and Mitigation, Civil Engineering or similar;

+  Alleast 15 yearsAof experience in flood management related activities, implementation and administration of
development projects in developing countries within water resodrces and/or finod management;

s A subs‘tanti‘al knowledge and experience in trans-boundary river/flood management coordination, confifct
resmu’teqn‘, in relating climate change to future flood management, river basin water resources is 3
prerequisite, flood related transboundary mediation is considered a prerequisie;




s Experience in complex project planning, budget management, programming, execution, and coordination in
large river basins preferably internationa! basins with strong organizational and coordination skills is required:

« Experience working in an intermnational gnviranment;
+ Knowledge of MRC and its activities and working experience in the MRC member countries witl be an

advantage;

+ Fluency in English Hoth written and spaken, and one riparian tanguage is a must.

Thie job description and other information can be obtained at MRC website hitp.//www mrcmekong. orgiworking-with-
mre/employment. Qualified female candidates are encouraged {o apply. Only short-isied candidates will be notified.

Closing date for applications: 19 July 2013

Application procedures:

Only nationals of Cambodia. Lao POR, Thailand and Viet Nam are efigible to apply. The application shauld inciude (i}
& cover letter outlining clearly how the candidate meets the requirements of the position, (ii) a detailed CV, and (iii)
MRC Personal History Form. The position tille and section/tivision must be indicated in the cover letter,

The application should be sent to the National Mekong Committee in the applicant’'s home country:

Cambodia National Mekong Committee
P.O.Box 623, 364 Monivong Blvd,

Sangkat Phsar Doermi Thkouv, Khan Chamkar
Mon, Phnom Penh, Cambodia

Tel (855-23) 216 514 Fax. (855-23) 218 506
E-mail: ou_sophannaf@cnme.gov.ich

Thai Nationai Mekong Committee

Depariment of Water Resources

180/3 Rama 6 Road, Soi Phibul Watana Building
Phayathai, Bangkok 10400 Thailand

Tel. (66-2) 2716165, 271 6620

Fax. {66-2) 298 6605

E-mail: inmc@dwr.mail.go.th

Lao National Mekong Committee

Prime Minister's Office, Vientiane, Lao PDR
Tel. (856-21) 260 881-3 Fax (B56-21) 260 984
E-mait: inmc:mekong@amail. com

Viet Nam National Mekong Committee
23 Hang Tre, Ha Noi, Viet Nam

Tel. (84-4) 825 4785 Fax (84-4) 825 6929
E-mail. yame personnel@amail,

Ar



Mekong River Commission

Office of the Secretariat.in Phnom Penh (OSP) $ttiin of the Secreiarint in Vientlane {OSV),
576 Mitional Rogd, #72, Chok Angre Krom, C¥fice of fe Chiel Executive Officer

P.O. Box 623, Phnam Penh, Cambodia 184 Fu Nigoum Rood,

Feb (855231425 383 Fax (83323 42> j03 PO, Box 6101, Viennane, Lao PDR

Tek: {836-21)263 263 Fax (836.21) 263 264
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JOB DESCRIPTION

Updaled: June 2013

Title: Erogramme (oordinator _

Functional Titte: Programme Coordinator, FMMP

Division: Technical Support Division (T8D), Flood Management and
Mitigation Programme (FMMP)

Level-of post: M-13' (Riparian professiona! staff}

Duratior: COne-year contract renewabie

Location: Regional Fiood Management and Mitigation Centre, Phnom
Penh, Cambodia

Repotting fo: Division Director (TSDY

1. Tue MEKONG RIVER COMMISSION

The Mekong River Cammission (MRC) was established by the 1995 Agreement on Co-operation for
the Sustainable Devolopment of the Mekong River Basin, betwesr the governments of Cambodia,
Laos. Thailand and Viet Nam. in #tcdrdance with this Agreement, the Misslon of MRC is: “To
promate and coordinate sustainable management and development of water and related resources
for the countries’ mutual benefit and the people's well being by Implementing strategic programmes
and activitios ahd providing scientific information and policy advice.”

2. THE FLOOD MANAGEMENT AND MITIGATION PROGRAMME

The Flood Management and Mitigation Programme (FMMP) is one of the MRC core programmes.
The averall development objective of the FMMP 15 “poople's suffering and economic losses due (o
floods are prevented. minimised, or mitigated. while preserving the environmental benefits of
floods'. ). The FMMP is based on priorities agreed upon by the four MRC member countries and on
the strategic roles of the. MRC. The FMMP 2004-2010 consistéd of five components: 1.
Establshment of the Regional Fload Management and Mitigation Centre (RFMMC), 2. Structurat
measures and flood proofing, 3. Enhancing ceoperation in addressing trans-boundary fiood issues,
4. Flood emergency managemént, and 5. Land management. However the EMMP 2041-2016 is
converied into a support pragramme to the RFMMC The Centre has ‘a management structuré and
two units: the Operations Unit {OU} and the Development and Services Unit {(DSU}). The FMMP
2011-2015 is structured around 5 outcomes: 1. Strengthening basin planning, national planning.and
plans by incotporating integrated fiood risk management, 2. Operational floed forecasting, impact
agsessment, modelling, 3. Efficient dialogue and coordination among Member Countries addressing
transboundary flood issues, 4. Awareness raised, capacities enhanced, skills developed to anply
integrated flood risk management, 5. Transitior to a financially sustainanble. ang professionally
capable RFMMC. These outcomes will contribute to MRC's overall role in knowledge base
development, capacity building and regional cooperation.

3. JoB SUMMARY

The FMMP Coordinator will report to the Director, Technical Support Division {TSD} and will work in
close collaboration with the Chieffinternational Technical Advisor and other managerial and
professional staff of the Regional Fiood Management and Mitigation Centre (RFMMC) and the
Mekong River Secretariat (MRCS), the National Mekong Committzes (NMCs) and concemed
nationat fine agencies and other relevant intemationaltregional institutions.




4. KEy TASKS

The incumbent performs the following tasks:

Act as a Manager for FMMPIRFMMC Coordination and a focal point for all FMMP/RFMMC
related information that goes beyond the individual FMMP activities;

Coordinate and implement the FMMP/RFMMC sctivities {o ensure streamlined and transparent
interfaces between the 5§ FMMP outcomes, other MRC programmes and with related national
and regionat institutions:

Coardinate, organize and facilitate the FMMP/RFMMC implementation werk plans, budget
plans, technical sludies, training and workshop schedules, etc. in a well coordinated and
harmonized manner;

Carry out internal and external project administration by setting up management procedures,
technical iaison, etc.

Prepare Term of Reference, specifications, tender documents, efc. as required for intialization
of programirie documents and activities;
Prepare and update aperation action pians;

Prepare reports such as inception report, progress and activity reports, internal performance
assessment, FMMP completion report, efc.

Coordinate day-lo-day operatons and impiementations of the programme with division
directors and related professicnal staff, nationai FMMP coerdinators, regional collaboration
pariners, ASEAN and GMS programmes:

Cooardinate of inpuits of other inlernational consultants and MRC professional staff,

identify progressive risks, key and emerging issues hampering the progress of FMMP
coordination and implementation including foreseen andfor actual deviations fram the work
plans, milestones and indicators, assess conseguences, select and imptement appropriate
respornse measures,

Carry oul programme-leve! review, guality monitonng and assessment and, f necessary,
develop revised programme strategy aiming at meeting the overall objectives of the
programme;.

Support for mid-term review and final evaiuation of the programme implementation (2004-
2010); '

Suppan for preparation of the programme documents for the third phase (after 201 5);

Establish netwerk with other international river basin organizations and develap global finks
with relevant organizations and technologicat resource centres around the world:

Support: and facilitate implement riparianizaton, decentritization, and knowledge & skilis
transfer;

Other related duties as may be assigned by the supervisor,

. ScOPE OF AUTHORITY

(a) Supervision requirements: The incumbent supervises the FMMP programme officers in

coopération with the CTAATA.

(b} Level of autonomy: Decisions are generally recommandatory in jine with MRC policy.
{c) Level of problem solving required: Problem solving is complex and the incumbent must

display initiative and creativity.

{d) Level and type of communications required: Communications are wide, both within and

outside of the organisation. and a variety of written documentation is required of the position.



6. COMPETENCE REQUIREMENTS

(8} Core Values: Integrity, prafessionalism and respact for diversity.

{b) Core Competencies: Communication, teamwork, planning and erganising, accountability,
creativity, client orientation, commitment to continucus leaming, and technological awarenass.

(¢} Managerial Competencies: Vision, leadershup. empbweritig others, building trust, managing
performance, and judgementidecision-making.

7. POST-SPECHFIC QUALIFICATIONS

* A post-graduate degree and professional qualifications in Hydrology., Water Resources
Management, Flood Management and Mitigation, Civil Engineering or similar:

* Atleast 15 years of experience in flood management related activities, implementation and
administration of development projects in developing countries within water resources
and/or fiood management;

* A substantial knowledge and experience in trans-boundary river/flood management
coordination, conflict resolution, in relating climate change to future flood management, river
basin water resources is a prerequisite, flood related transboundary mediation is considerad
a prerequisite;

s Experience in complex project planning, budget management. programming. exegition, and
coordination in large river basihs preferably intérnatiohal basins with strong organizational
and coordination skills is required; :

= Expetience working in an international environment;

* Knowledge of MRC and its activities and waorking exgerience in the MRC member countries
will be an advantage.

Lariguage: Fluency in English both writter and spoken, and one riparian language is a must

Signed: - Division Director, TSD Date:

e —

Signed: {ncumbent Date.

—————

" Brief information on remu’nérgtiqn

The remuneration package, subject to change, inciudes (i) annuzt net base safary exempt from tax
by Cambodia authorities, starfing at USS 49,500.00 (M-13, step B, {ii) MRC's contribution to staff
member's Provident Fund of 4% of basic saiary upon completion of 3 yedrs in service, (i)
Contribution of MRC to Health and Accident insurances (on shared basis with employes); (iv) other

entifflements and benefits such as dependency allowance, 6 weeks' annual vacation, sick leave,
maternity leave etc. '

Non-resident staff members receive an additionat {i) 7% of basic salary for Post Adjustment
allowance; {ii) 7% of basic salary for Hardship allowance; {iii} Rental subsidy of 40% of the rent rate
up to maximum of US$ 6,000 annuai: {tv) Education Grant of 75% of max. expense of USS 13,000
(v) Travel cost and Shipment expenses on assignment and upon Separation: {vi} other entitlefrients
and benefits such as Relocation Grant allawance, Home Leave Travel, Education Grant Travel_ etc

The duration of the assignment of MRC Riparian Professional Staff is up to maximum & years
according to 1995 Mekong Agreement and Procedural Rufes.

THE MRCS RESERVES THE RIGHT TO APPOINT A CANDIDATE AT A LEVEL LOWER THAN
THE ADVERTIZED LEVEL OF THE POST
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